
 

 

 

 

 

 

 

 

Salary & Benefits 
  

The salary range for this position is $67,683.20 - $82,264.00 annually. The County provides 

a management benefits package, which includes: 

  

 Retirement benefits provided under the 1937 Act and enrollment in Social Security.  

         For more information, contact the Retirement Administrator at 707-463-4328. 

 Participation in a 457 deferred compensation plan with up to 3% of salary  

         contribution  matched by  the County. 

 $1,000 annually for education, training expenses, and health. 

 County pays 75% of Medical, Dental and Vision Insurance coverage for employees  

         and their dependents. 

 $20,000 group life insurance policy and $20,000 A D & D. 

 11 paid holidays. 

 48 hours of paid management leave. 

 Paid vacation beginning with two weeks, increasing periodically to five weeks  

        after 15  years of service. 

 Sick leave accrual at 15 days per year. 

 County-funded extended disability. 

  

The Process 

 
To be considered for the Chief Planner position, please submit a County  

application and resume using the County’s website at www.co.mendocino.ca.us/hr 

        

Based on the number of qualified candidates, an oral examination (weight 100) or an 

unassembled exam, consisting of an evaluation of education and experience as stated 

on the application form, will be administered. The examination process will test the 

knowledge and abilities described above. A minimum score of 70 must be attained for 

placement on the employment list. 

  

Human Resources Department 

County of Mendocino 

501 Low Gap Road, Room 1326 

Ukiah, CA 95482 

Phone: 707.234.6600, fax: 707.468.3407 

Website: www.co.mendocino.ca.us/hr 

E-mail questions to: hr@co.mendocino.ca.us 

 

Final Filing Date:  November 29, 2016 

  

 

Is accepting applications for the position of  

 MISSION STATEMENT: To effectively manage existing and future development by  

facilitating the availability of adequate services and facilities, advocating the wise 

use of our natural resources, promoting an awareness and consideration of cultural 

resources, and facilitating the protection and enhancement of the quality of life in  

Mendocino County.  



The County 
 

Mendocino County, from its southern border 90 miles 

north of the Golden Gate Bridge, to its northern border 

80 miles south of Eureka, is in the heart of wine and      

redwood country, and is one of the most picturesque 

areas in the State of California.  The 3,510 square miles 

of the county is comprised of beautiful fertile inland 

valleys, Pacific coastline, and rugged mountain peaks. 

 

The County’s 86,265 residents enjoy many local arts  

organizations, talented theatre companies, including 

civic and light opera, as well as abundant outdoor  

recreational  activities.  Quaint, historic villages are found along the rugged coastline, 

which are home to many inns, art galleries, boutiques and restaurants.  The northern 

part of the county draws outdoor enthusiasts eager for adventure in hiking, canoeing, 

fishing and more.  The  inland area is best known as “wine country”, producing some of 

the finest vintage California wines.  

 

Mendocino County’s economy is based on agriculture (particularly grapes), timber, 

tourism, and a growing retail and service center.  Weather in the county is generally 

mild. Fog and sea breezes usually keep the coastal areas cool, while inland                 

temperatures can reach the high 90’s during the summer months. Ukiah is the county 

seat. For more information about Mendocino County please visit: 

www.visitmendocino.com 

 

The Organization 
 

Mendocino County is a General Law 

County with a Board-Executive Of-

ficer form of government in which the 

five-member Board of Supervisors 

appoints the Chief Executive Officer.  

Each Board Member is elected by 

districts to serve a four-year term.  

Twenty-one departments and fifteen 

special districts provide county ser-

vices.  The county has an operation 

budget of $290 million and employs 

approximately 1,200 people. 

 

The Department of Planning and 

Building Services consists of five pri-

mary functional service areas: plan-

ning, building, code enforcement, 

workforce development, and admin-

istrative services.  Services are provid-

ed from two locations within the 

county: Ukiah and Fort Bragg.  The 

department has 41 approved full-time equivalent positions. 

The Position 
 

Under administrative direction, organizes and supervises the operations, functions, and 

staff of the Planning Division; coordinates planning matters and serves as the lead indi-

vidual for presentations to the Planning Commission and Board of Supervisors.  This posi-

tion is in Ukiah and oversees the Planning functions of the Ukiah and Fort Bragg offices. 

 

The Ideal Candidate  

We are looking for an experienced Planner  to oversee and supervise the activities of 

the Planning Division of Planning and Building Services. The ideal candidate would have 

the ability to effectively: 

 

 Carry out supervisory responsibility in accordance with policies, procedures, and 

applicable laws; including: interviewing, hiring and training, planning, assigning and 

directing work; appraising performance; rewarding and disciplining employees; 

addressing complaints and resolving problems, enforce and interpret state, federal, 

county, and all local laws and ordinances relating to the construction of buildings 

and other structures built within the county.  

 Develop, communicate, and monitor policies, procedures, and standards for the 

department; recommend improvement when necessary.  

 Prepare operating budget for the division annually; monitor and administer ap-

proved budget.  

 Make technical presentations to the Commission and Board of Supervisors.  

 Review and edit staff reports and major correspondence.  

 Plan and implement short-term or annual goals, objectives, and strategies for the 

division to ensure efficient organization and completion of work.  

 Make final decisions in interpreting and applying various local, state, and federal 

regulations.  

 Act as Director, in his/her absence, for temporary period of time.  

 Prepare grants, ordinances, resolutions and other reports.  

 Have knowledge of the California Coastal Act 

Minimum Qualifications 
 

Education: Bachelor's degree from an accredited four-year college or university in ur-

ban or regional planning, public administration, political science, or a related field. 

Experience: Six (6) years of progressively responsible related experience; or, 

any combination of education, training and experience which provides the required 

knowledge, skills, and abilities to perform the essential functions of the job.  

Certification:  American Institute of Certified Planners  (AICP) is desirable 

License: Valid State Driver’s License 


